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HINTS & TIPS for USING EBSCO DATABASES   
 
ADVANCED SEARCH  
 

 
• Truncation - add * to root word:  plagiari* searches for plagiarism, plagiarist, plagiarising  
• Automatically searches for both singular and standard plurals:  college for college or colleges  

   Enter both forms with OR for non-standard plurals:  child or children 
• Use ? to replace a single character:  wom?n searchs for woman or women 

 
FOCUSING SEARCHES  
 

 
 

• Select Academic Journals to narrow results to scholarly (peer reviewed) periodicals 
• Adjust slider on right to select a date range – results will always show most current first 
• Check Reference Available – to limit results to records with bibliographies 
• Check Full Text – to get only articles with full text from all available EBSCO databases  

    Checking this box excludes records with link: Check for full text availability to full text in ProQuest, etc. 
 

 

 

 

• Hold the cursor over  to see the 
Abstract in a pop up window 

• Click on the TITLE to see the full 
record including: 
• Author hotlink  
• Source hotlink 
• Abstract   
• Subject Terms 
• Author Affiliation 
• Link to Cited References, if any 

Cited References will show full 
text options when available  

 

Academic Search Complete,  Business Source 
Complete,  ERIC,  PsycInfo,  SocIndex, etc.  
 

See individual handouts for special features of 
some of the different databases 
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• Expand Subject: Thesaurus Term to see other possible search terms  
• Clicking on one of these limits the results of your original search to records that also include the 

new thesaurus term 
• To see all records with a thesaurus term click on the link in the search statement at the top of the 

results list   
 

 
 
 
 
SELECTING AND SAVING RECORDS 

• Review records’ subject headings and abstracts to select items  
• Add each item to a folder from either the brief record or abstract pop-up box   
• H UHTML Full TextUH  indicates that the full text of the article is available in the database.  Sometimes 

graphs and charts are also included.  Occasionally pictures are included. 
• H UPDF Full Text UH indicates that that a full image of the article is available in the database.  The full 

image will look like a photocopy from the print edition and will include all illustrations including 
charts, graphs, and pictures. BE SURE TO USE THE PRINT ICON ON THE ADOBE TOOLBAR (not the 
web browser’s print icon or File / Print option) 

• UCheck for full text availabilityU - Opens a new window and searches for the journal title in many of our 
other databases and library print subscriptions.  Be sure that you check dates of coverage.  See a 
Librarian for help and InterLibrary Loan options.  
 

   
 

• Click Go to Folder View at the bottom right of the screen or use the Folder Icon in the bar at the 
top of the screen  

 

 

 

Links to help: IM, Chat, e-mail, phone  

Takes you to the Library HomePage 

• Review your selected items and check all to save 
• Use Icons to Print, E-Mail, Save, or Export  
• Under Export select  

Export 

http://0-web14.epnet.com.oscar.edgewood.edu/citation.asp?tb=1&_ug=dbs+0+ln+en%2Dus+sid+A208755E%2DE673%2D4CBA%2DA46D%2D449BCF1455EE%40Sessionmgr6+A9ED&_us=bs+SU++divorce++And++SU++children+db+0+ds+SU++divorce++And++SU++children+dstb+ES+gl+RV++Y%20�
http://0-web14.epnet.com.oscar.edgewood.edu/externalframe.asp?tb=1&_ug=dbs+0+ln+en%2Dus+sid+A208755E%2DE673%2D4CBA%2DA46D%2D449BCF1455EE%40Sessionmgr6+A9ED&_us=bs+SU++divorce++And++SU++children+db+0+ds+SU++divorce++And++SU++children+dstb+ES+gl+%20�
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Citing Electronic Sources 
 

• All citations to full text articles must show that you used an online version of the article and not the 
article in print.   

• Give complete publication information in standard print format and add information about 
electronic access. 

• Research Help section of library website has guides to various citations styles and examples 
 
 
MLA Style  

• Add the source of the electronic version:  Database name underlined, Service provider, Name of 
Library that subscribes to the service, and the date you accessed the article.   

• See Articles & Indexes from library website – each database has the name of the 
 service provider identified next to the link. 

• Use <> to set off the URL of either the article or the main page of the database. 
 
 

Smith, Britta R., and Jones, Andrew M. “Title of Article.”  UTitle of JournalU  11.1 (2003): 5-15.  

UAcademic Search PremierU.  EBSCO.  Edgewood College Lib., Madison, WI.  22 Oct. 2005 

<http://0-web17.epnet.com.oscar.edgewood.edu/>. 
 
 
 
 

APA Style  
• Recent changes in APA Electronic Style use the DOI – Digital Object Identifier – as the preferred 

way to cite electronic sources.  DOI’s are becoming more available in database records; use when 
available. 

• When no DOI is given Add a Retrieved statement with database name.   
• Include access date when the item is likely to be updated or not in final, archived form.   

Hua-Li Jian, Sandnes, F. E., Yo-Ping Huang, Li Cai, & Law, K. M. Y. (2008). On students' strategy-

preferences for managing difficult course work. IEEE Transactions on Education, 51(2), 157-165. 

doi:10.1109/TE.2007.906278  

Smith, B.R., & Jones, A. M. (2003).  Title of the article: Subtitle.  Title of Journal  11(1), 5-15.  Retrieved from 

Academic Search Premier database.   

 

 
A program that will format your citations in any required style – APA, MLA, Chicago, etc. 
 

• To export records and manage your research use RefWorks – See Research Help on the Library 
website or consult a Librarian about setting up a free RefWorks account available to you from 
anywhere 

• Create your own account with any name and password you can easily remember – put in your   
e-mail address and you will get a message confirming your account and password – save this 
information 

• Your account is available through any internet connection – home, work, any computer on campus 
• From off campus you need to enter Edgewood’s group code.  Get it on the RefWorks Help page.  
• See the tutorials next to the link at Research Help or get help from a librarian  

Volume #.Issue # 
(Year): Page #s 
 

Database Provider (Data Source in 
RefWorks)  follow by Sponsoring Library 
and its location and the date you 
accessed article – DD Mon. YYYY 

Citation with DOI – no Datbase 
name or date required  

Basic APA format for journal article with no 
DOI.   
Insert accessed date if material is likely to be 
revised: Retrieved Month DD, YYYY from 
Academic Search Premier database. 

http://library.edgewood.edu/research-help.htm�
http://library.edgewood.edu/articles-indexes.htm�
http://0-library.edgewood.edu.oscar.edgewood.edu/edgewood-only/APA-electronic-style-guide.pdf�
http://library.edgewood.edu/research-help.htm�
http://library.edgewood.edu/help/use-refworks.htm�
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